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INSTRUCTIONS FOR SUBMISSION OF APPLICATIONS FOR 
RESEARCH CAREER SCIENTIST AWARDS 
1. REQUIREMENTS
Application for a Career Scientist award does not require a Letter of Intent (LOI). The applicant submits a full application through the sponsoring Department of Veterans Affairs (VA) medical facility to Rehabilitation Research and Development Service (RR&D).  Applicants need to specify whether they are applying for an award at the Research Career Scientist (RCS) or Senior Research Career Scientist (SRCS) level.  
2. FORMAT
The application should be prepared using Arial 11-point font, printed on 8.5x11 inch white paper with 1-inch margins at each edge. Pages should be numbered consecutively in the lower right corner and should include the nominee’s name and page number (e.g., Jones-1 to Jones-22). 
NOTE: Applications will be returned without review if they are not complete or do not conform to these guidelines. Responsibility for following instructions and preparing a complete and timely submission lies with the Research and Development (R&D) Office at the originating VA medical facility.

3. CONTENT

Each proposal is to consist of the following materials:
a. A cover sheet listing the following information in the order specified:

(1) RCS nomination.

(2) Name of the VA health care facility.

(3) Name of nominee.

(4) Nominee's date of birth.

(5) VA position currently held and proposed position.

(6) Nominee's current VA employment status (in 8ths).

(7) Number of years employed by VA as a Doctoral-level (Ph.D. or equivalent)
scientist.

(8) Nominee's current grade and step.

(9) Nominee's academic title (indicate tenure status).

(10) Location of nominee's laboratory.

b. Statement of nominee's working relationships with other investigators and interactions at the medical center.

c. A statement describing the research area of the nominee and its relevance to VA health care, with special reference to rehabilitation.

d. Current VA funding (amount. title of project. role; i.e. principal or co-principal investigator) and year of last approved Merit Review or other VA research support.
e. Current extra-VA funding (amount, title of project, source, complete grant number, years of support, and role (principal or co-principal investigator).
f. Five letters of support. The letters should provide input on the investigator's reputation as a scientist, standing in the investigator's chosen field of research, and other factors that may be relevant to the evaluation process.  The letters need to be from recognized leaders in the applicant’s research area, including internationally recognized experts. NOTE: Do not include more than five letters. Additional letters will be disregarded. 
g. An endorsement letter from the Associate Chief of Staff (ACOS) for R&D which describes the value of the nominee to the VA and VA Medical Center.  (required for both new and renewal applications).
h. A letter of support from the R&D Committee. (required for both new and renewal applications). 
i. A breakdown of research funding history, both VA and extra-VA, in spreadsheet format.

j. For current VA-funded research, complete the following forms:

(1) VA Form 10-1313-2, Merit Review Application - Summary Description of Program/Project;

(2) VA Form 10-1313-3, Merit Review Application - Current Funds and First Year Request for Program/Project;

(3) VA Form 10-1313-4, Merit Review Application - Estimated Expenses of Program/Project;

(4) VA Form 10-1313-7, Merit Review Application - Investigator's Total VA and Non-VA Research Support (Current and Pending); and

(5) VA Form 10-1313-8, Merit Review Application - Investigator's Total VA and Non-VA Research/Development Support.

k. For all current non-VA funded research, a budget page and an abstract.

l. Curriculum vitae.
m. Two publications chosen by the nominee as being representative of the nominee's work.

4. SUBMISSION  
The entire application package must be saved as a single PDF file, including all required forms, letters, supporting documents, etc., with signatures. Name the file as follows: principal investigator’s last name_station number_award level (e.g., Jones_122_RCS or Jones_122_SRCS).  Submit the application electronically to rrdreviews@va.gov. Use the following text in the email “Subject:” line:  [insert PI last name] RCS Application for [insert review cycle] Merit Review.  PAPER COPIES WILL NOT BE ACCEPTED.
5. DEADLINES

Please refer to the ORD Submission Calendar at http://vaww.research.va.gov/funding/process/submission-calendar.cfm for submission deadlines.

6. INQUIRIES AND ADDITIONAL INFORMATION
Inquiries may be directed to RR&D Service, Career Development Program Manager at (202) 443-5760. Please refer also to the RR&D website at http://www.rehab.research.va.gov/.
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